HANDBOOK
For Parents and
Caregivers

BURCH MEMORIAL PRE-SCHOOL
ABN 44 594 514 869
OLD YARRA ROAD, WONGA PARK 3115
Ph. (03) 9722 1639
burch.family.kin@kindergarten.vic.gov.au

Dear Parent,
Welcome to Burch Memorial Pre-School, Wonga Park. We are looking forward to
getting to know you.

A Brief History
On the 9th May 1972, Keith and Elsie Burch and their three children; Trevor, Craig and
Anne-Marie along with their nephew Wayne Kear, were killed in a tragic road accident
one mile north of Lilydale. Their many friends in Wonga Park formed the Burch Family
Remembrance Fund Committee to collect donations for a memorial for this well-loved
family.
At the same time, the Wonga Park and District Residents Association had established
a local need for a pre-school centre and it was decided to use the money raised to fund
such a centre with Council and Government assistance.
On Saturday 29th June 1974, Mr Clarke, the Minister, opened the pre-school centre
with a dedication service from the Church of Christ, Croydon. Over 200 people
attended including relatives of the Burch family and local residents. The first children
attended the centre on Monday 1st July 1974. The Shire President, Cr M Seymour,
officially commissioned the building for the Shire of Lilydale on Saturday 24th August
1974.
At the beginning of 2005 the pre-school moved to new purpose-built premises, part of
the Manningham Council’s Integrated Community Facility, on the opposite side of Old
Yarra Road. The special origins of this pre-school were honored by a Memorial Plaque
and a new variety of camellia named KETCAM (the initials of the Burch family) by a
family friend, which sported its first flower in 1977. The plaque has been relocated from
the original building to the front entrance area of the new building and a new
commemorative lemon tree has been planted. The original camellia remains in its
special position at the old site, which is now part of the Wonga Park CFA administration
building.

Our Programs
The following programs are offered within the Burch Memorial Preschool hub:
3 Year Old Preschool – sessional kindergarten, 7 hours per week
4 Year Old Preschool – sessional kindergarten, 15 hours per week
*Enrolment applications for our preschool groups can be submitted via our online form
Afternoon Activity Groups – delivering extended hours’ care for 3-5 year old
children, several afternoons per week (following our morning preschool sessions).
Enrolment is on a per-term basis, and casual sessions are offered when places are
available.
Facilitated Playgroup sessions – a 2hr playgroup for parents and their young
children
*Enrolment applications for Activity Groups and Playgroup can be made via a form
available from our staff.

Curriculum
Kindergarten is a fun and special time for your child. There are many exciting events
that take place and a lot of learning as well. Educators plan a weekly program based
on the interests and needs of the children within their group. The Victorian Early Years
Learning & Development Framework (VEYLDF) and The Early Years Learning
Framework (EYLF) guide our practices, allowing for flexibility to accommodate each
child’s individual interests, differences and stages of development.
Kindergarten is a play-based learning environment, and play is carefully observed and
guided to extend the children’s skills and enhance their learning. Play is an essential
part of a child’s growth and development. Through structured and unstructured play,
your child will develop personal skills, such as confidence, communication, tolerance,
problem solving and co-operation. Through play, children learn to experiment, create,
express themselves and make sense of their world.
We include a wide range and variety of activities in the program, including:

•
•
•
•
•

music
literacy
science
environmental awareness
physical activity

•
•
•
•

dramatic play
movement and dance
numeracy
creative art

The kindergarten program:

•
•
•
•
•
•
•

offers children opportunities to explore, experiment, test their own ideas and
pursue their own interests
encourages children to listen and focus
provides times of individual and group learning
offers children opportunities to develop their decision-making skills and
understand consequences of their behaviours and actions
allows and encourages children to be themselves
caters for the diverse needs and abilities of young children and allows each
child to develop to their full potential
gives each child a range of opportunities to acquire new skills and extend on
previously learned skills, knowledge and values.

Experiences are carefully planned to meet individual needs and to challenge and
extend the children. A ‘child-centred’ learning environment encourages children to
initiate, discover and experiment. The educators facilitate children’s learning by
extending, clarifying and reinforcing concepts.

Children are encouraged to experiment, explore and work with the materials in a way
that is most meaningful to them. Working this way allows each child to direct their own
learning.
Many social skills are developed during the kinder year, including:
• functioning in a large group
• patience
• taking turns
• empathetic engagement
• respecting others
• sharing
• developing skills of conciliation, mediation, negotiation.
Play-based literacy education introduces children to the skills needed for their future
reading and writing success - the program includes many activities, which provide
practice in early skills. The use of drawing and painting materials, experience with
books, dictated stories and letters, written names and other signs are all part of
teaching literacy. At this early stage, one of the most important factors in the reading
process is learning to enjoy and appreciate books. Stories, poems and discussions are
part of each day.
We value parent participation and look forward to your involvement in your child’s preschool experience throughout the year. You will be invited to attend morning or
afternoon teas, events such as fathers’ nights and mothers’ day celebrations and other
special functions when appropriate.
Parents are welcome to come along and share a hobby or special skill, to join in with
their child and the other children in the program and to ask questions about the kinder
program and their child’s progress. We also welcome parent assistance during our
sessions – our Parent Helper roster gives parents the opportunity to volunteer at a time
convenient to you.

Starting Kindergarten
Starting kindergarten is a very big step for your child and one that we wish to make as
smooth as possible. Some children settle quickly while others take a little longer. It’s
important that the children have the opportunity to adjust gradually. This can be
achieved by a parent or other familiar adult staying until the child feels comfortable with
staff and the new surroundings. A quiet, encouraging approach will help your child to
become involved in play experiences.
At the beginning of the year, a transition timetable will be implemented. This a brief
‘settling-in’ period aimed at giving the children the opportunity to settle into their new
Kinder environment in a relaxed and happy manner. It’s also a time for the children to
meet and greet other children in their group and to familiarise themselves with the
routine and expectations of the program. The transition program also enables teachers
to establish a warm, trusting and loving relationship with the children.

What to Bring
Please bring a suitable healthy snack and lunch for your child to eat at kinder. A list of
foods recommended by the staff will be provided at the beginning of the kinder year to
assist you in providing for your child. We are an Allergy Aware centre and strongly urge
you to refrain from sending along foods that contain nuts and nut products for the safety
of all children in attendance. In our endeavour to keep waste to a minimum, we also
encourage the children to bring along as much ‘nude food’ as possible in their lunch
box-such as fruit and foods in containers, instead of packaging and gladwrap.
Each child will need a bag for transporting and storing personal belongings and kinder
work.
We recommended children keep a change of clothes in their bag, labelled with their
name.
As part of the Kindergarten SunSmart Policy, families are asked to provide their child
with a SunSmart hat (broad brimmed, legionnaire, or bucket style) and sunscreen.
Families are asked to apply sunscreen to their child before the start of each session.
An ‘Authority for staff to administer sunscreen’ form will be provided to families so that
staff can support children in reapplication throughout the day.

Clothing
Kindergarten is filled with lots of opportunities to play and explore a wide range of
materials and activities including many that can get messy. It’s important that children
wear clothes which allows them to feel comfortable, move freely and can stand a little
dirt.
The kindergarten provides all smocks and protective clothing for messy activities.
Preschool uniforms are optional, and can be purchased from the preschool.

Excursions & Special Visitors
During the year our educators plan for special visitors to attend our centre to enhance
children’s learning. These may include a visiting farm, drama group, safety workshop
(eg. Safety near dogs) or music session. These visits are planned to be highly
interactive for the children and complimentary to our programs. A community
excursion may also be organised from time-to-time.

Photographs
Each year we invite a professional photographer to visit the centre to photograph our
children at play. Parents may purchase their children’s photographs, and a group
photo if they wish.

Medical Needs
Staff work closely with families whose children have diagnosed medical conditions.
Depending on the specific condition, a copy of your Medical Management Plan may be
required, and medication held on the premises.
If your child is unexpectedly unwell, we ask parents to notify their child’s educator
and keep their child at home. Our educators can help you decide on the length of
time your child will need to remain absent from kinder, depending on their illness.
All educators are trained in the management of various medical conditions, including
First Aid, Anaphylaxis and Asthma.

Immunisations
Victorian Government legislation requires all parents/guardians seeking to enrol their
child at an early childhood service to provide:
• a current Immunisation History Statement from the Australian Immunisation
Register (AIR); AND
• the statement must show that the child is up to date with all vaccinations that are
due for their age, or that they are able to receive or unable to be fully immunised
for medical reasons.

Working Bee & Maintenance Levy
Parents are required to pay an annual maintenance levy to assist in the up-keep of
the Pre-school. This maintenance levy will be deducted from Term 4 fees if you have
participated in a working bee throughout the year or special project at the kinder.
Working bees and special projects are scheduled to improve the facilities available to
the children and to promote a positive community within the Pre-school environment.

Fundraising Contribution
A Fundraising Contribution will be invoiced with term fees. This contribution has been
introduced to raise much needed funds to assist with covering the costs of purchasing
and replacing materials and equipment for our kinder, and in lieu of running multiple
major fundraising events throughout the year. From time to time, the centre may run
small fundraising events that relate directly to the kindergarten programs, such as
Mother’s and Father’s Day activities, Christmas and Easter raffles, Art on a Plate, etc.

Bushfire Risk – Notice to Take Emergency Action
Burch Memorial Preschool will be closed on days declared to be Code Red and
Extreme Fire Danger Rating by CFA. Burch Memorial Preschool has been identified
as being at high bushfire risk and listed on the DET Bushfire At-Risk Register (BARR).
Under Section 43A (notice to take emergency action) emergency action may be
directed to Burch Memorial Preschool (as in the case of extreme or continued bushfire
activity) resulting in the closure of the facility during the times that poses or is likely to
pose a risk to health, welfare or safety of a child being cared for or educated.
Where possible, we will provide parents with advance notice of a potential Code Red
or Extreme rating closure.

Communicating with Parents and Guardians
Kindergarten updates are circulated to families via newsletters and a digital application
to keep you informed about the program, special dates and other kinder news as
required. The Committee of Management will also send emails with important news or
any changes that result from the committee meetings.

Parent Teacher interviews can be arranged at your convenience. Please don’t hesitate
to approach staff with any of your questions or concerns.
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